
Weekly Packing and Dispensing Workflow using Packing Bay

Do you use Stock Management  
feature in Packing Bay?

Generate Dispense Forecast Report in Virtual Pill  
Balance or via QScript, if applicable 

Import script balance in Dispense Tracker 
 

Reminder: Check Unmapped drugs

Collect all dispensed stock 
and transfer to packing bay

Collect the required stock 
from dispensary & place in 

packing bay 

Update Shelf Balance  
by selecting drugs and 

adding to Current Stock 
Table.

Batch Print Foil / Label for Patient Group(s) in  
Printing & Sending

Pack with Packing Bay  
Reminder: Select Pack Start Date and no. of weeks to pack. 

When finished, select Record Packed to deduct pill balances

Pharmacist check packs via Pickup/Delivery Manifest, if 
applicable 

Packs ready for collection & delivery

Generate Stock Forecast 
Report in Stock 
Management  

 
Reminder: Select Packing 

Start Date and no. of weeks 
to pack 

Check for Changes in Packing Bay  
Add new drugs and/or remove drugs from existing locations  

in packing bay, if necessary.

Dispense required prescriptions in Dispense Software

External tasks Tasks within myPak Software

For more information, contact myPak  
customer service team on 1800 812 649 or email  
customerservice@mypaksolutions.com.au

No Yes


